
 

 

    Scoil Naomh Barra’s COVID 19 Risk Assessment                             Date:   August 2020  

                                                                                                                                                                                                Reviewed: September 2021                         

  
Level Risks  Control measures Personnel 

Responsible 

 H  Spread of Covid-19 

virus 

 

 

The BoM will ensure that all staff can wash their hands regularly. Hot water and appropriate 

santitisers (i.e. hand gel dispensers, etc.) will be available throughout the school. Staff 

should:  

 Wash their hands properly and often. Hands should be washed: 
o After coughing or sneezing 
o Before and after eating or preparing food 
o Before and after using protective gloves 
o Before and after being on public transport 
o When arriving and leaving the school campus 
o Before and after toilet use 

 Cover their mouth and nose with a tissue or their sleeve when coughing and sneezing. 
 Put used tissues into a bin and wash their hands 
 Develop a routine of incresed cleaning and disinfecting of frequently touched objects and 

surfaces 
 

The BoM will supply required cleaning products, will ensure the correct use and storage of 

disinfectants and will ensure all products are stored safely and securely.   

No employees are permitted to attend work if they display any of the symptoms below: - 

 Fever (temperature of 38 degrees or above) 
 Cough 
 Shortness of breath 

BOM 
Principal  



 Breathing difficulties 
Any Staff Member displaying symptoms must self-isolate and not attend school for 14 days 

Any staff member living with someone who is self-isolating or waiting for a Covid-19 test 

must restrict their movements for 14 days.  

Any Staff Member who has tested positive for Covid-19 must not return to work until 

deemed fit to do so and upon approval of their medical advisor 

Staff can follow https://www2.hse.ie/ for regular updates or can contact HSELive for advice  
1850 241850 

 

The Board of Management will ensure that: 
 Appropriate signage in line with public health guidelines will be displayed throughout 

school facility (buildings and grounds).   
 Appropriate social distancing markings are in place   
 Necessary PPE is available to staff including medical grade masks of the standard 

EN14683 for SNAs and Special Education Teachers 
 All staff must wear masks in communal areas and all other areas where they may 

come into contact with other members of staff. 
 Standard cleaning and maintenance regimes are put in place and detailed records 

retained  
 Toilet facilities are cleaned regularly   
 All drinking water facilities will be shut down  
 Equipment sharing is minimised. Staff are encouraged not to share equipment. Each 

staff member has been allocated a cubby hole in which they can store their own 
cutlery, drinking and eating utensils and are responsible for cleaning of these 

 Partitions placed between children’s tables (3rd – 6th class) and at the end of the 
teachers desk 

 There is regular cleaning of frequently touched surfaces and that staff are provided 
with essential cleaning materials to keep their own work areas clean (for example 
wipes/disinfection products, paper towels and waste bins/bags) 

 All school equipment is sanitised – cleaning programmes to be devised to ensure that 
shared equipment is cleaned and disinfected between use by different people   

 Covid compliant work areas to be available where social distancing guidelines can be 
applied  



 There is staggered use of canteen/kitchen or other communal facilities  

 Meetings of staff will take place online and by using teleconferencing facilities 

 Bins are provided for disposal of waste materials (tissues, paper towels, wipes, etc.) 
and that adequate waste collection arrangements to be put in place to ensure they 
do not overflow  

 All waste collection points are emptied regularly throughout and at the end of each 
day.  

 Staff use gloves when removing rubbish bags or handling and disposing of any  
Rubbish and they wash hands with soap and water for at least 20 seconds afterwards 

Morning 
Assembly 

  H  Pupils not going directly to 
class 
Pupils interacting with 
other pupils 
Parents loitering 
Parents late 
Pupils not hand sanitising  
Pupils not sitting in their 
own seats on entry 
Parents approaching 
teachers  

 

 

 

Protocols for Daily Morning Assembly: See plan below 
 

 At 9 am the main gates will be opened for the children only to enter the school.  

 The children will proceed directly to their entry point while maintaining social  
distancing.  

 Teachers will be in classrooms from 9am sharp to facilitate the entry of pupils and 
 to ensure they are in their assigned seats  

 Parents to be told that they must not enter school grounds or approach   
        Teachers or staff. All communication must go through office phone or Aladdin  
        Connect 

 Pupils will sanitise their hands before entering the classroom.  

 On entering the classroom, the children will take their assigned seats. 

 The pupils of 1st-6th class will sanitise their hands, enter the classroom and take 
their seats and engage in reading. Own book from home must be used and then left 
in school 

 Children in junior/senior infants will engage in their table top activities during the 
30-minute arrival window 

 
 
 
Daily Morning Assembly: 
 

 At 9.00am the main gates will be opened. 

Principal 
Deputy 
Principal 
Parents 
SNA 
Teachers 
Pupils 

 
 
 
 
 
 
 
 
 

 
 
 



 Strictly no pupils or parents allowed inside the  
school grounds outside of the 9.10am to 9.30am time slot 

 School bus to only drop off between these times 

 At any time between 9.10am and 9.20am the pupils   
will enter the school building maintaining social distancing. 

 

 Junior infants - enter via main door 
 

 Senior infants - enter via classroom door  
 

 First class - enter via back door (fire door) 
 

 Second class - enter via classroom door (cabin) 
  

 Third class - enter via back door (fire door) 
 

 Fourth class - enter via classroom door  
 

 Fifth class - enter via main door  
 

 Sixth class - enter via door around the building 
 

 ASD class 1 - enter via 4thclass door    
 

 ASD class 2 – enter via classroom door 
 

                               

 Pupils in all classes can hang their coats on the back of the chairs so as to avoid 
congestion around the coat racks in classrooms. Children in all classes will place 
their coats in their school bags. 

 Teachers to teach/recap: 
 -correct lining up protocols – children will line up in alphabetical order and 
maintain a 1m distance 

                -entering and leaving the school 
                -sanitising of hands on entry 

 
 

 
 
 
 
Teachers 

 
 

Supervising 
teachers 
 
 
 



                -how to use elbows for sanitiser/door handles 
                -rules re hand hygiene/respiratory hygiene, staying in seat  
                -yard protocols     
               - that no materials can be shared 
               - certain items to be left in school and not brought home such as pencils etc 
                 

Dismissal  H High traffic of students 
exiting school 
 
Pupils not maintaining 
social distancing on exit 
 
 
 
 
 
 
 
 
 
Social distancing not being 
maintained by parents 
 
 
 
 
 
 
 
 
 
 
 

Daily Dismissal: See Exit Plan below 

 Pupils from junior and senior infants will leave the school at 2-2.10pm as normal 

 They will exit the school using the main doors. 

 Pupils will line up on their socially distanced ground marking and the teacher will 
call each child’s name as their parent approaches.  

 Parents and children will leave school grounds immediately once collection has 
taken place. 

 Parents told how to contact staff through office phone or Aladdin Connect- to avoid 
impromptu meetings at dismissal  

 1st  and 2nd class will leave at 2.50 pm and will exit via the classroom door/ cabin 
door 

 3rd and 4th class will leave at 2.55 pm and will exit via the classroom doors / door at 
the back (fire exit) of the school  

 5th  and 6th class will leave at 3.00 pm and will exit via the main door / door round 
the building 

 Teachers of classes will escort children to the gate to ensure social distancing and 
prompt exit is adhered to.  

Actions to be carried out: 

 The principal will inform all parents of these protocols and of the importance of 
ensuring that they come in time to collect their child. 

 If a parent is late on more than one occasion, they will be given a warning from the 
board. 

 
Teachers 
+SNAs 
Principal 
 
 
 
 
 

 
Parents 

 
 
 
 

Principal 
 
 
 
 
 
 



 
 
 
Late pick ups  
 

 In exceptional circumstances pupils will proceed to a designated Late Line up area 
and will be supervised by SNA and/or teachers.   

teachers  
 

 
 
Principal 

 

BOM 

Teachers 

SNA 

SEN   H 
 
Size of the rooms. 
 
Mixed groups 
 
Teacher has much higher 
exposure - 
Mixed groups -
Lit/Num/tutoring 
 

Use of materials/resources 
 
 
Tactile children  

Risk Assessment SEN 

 Smaller groups will be created where possible. 

 Pupils from the same class only if possible 

 Timetabling of SEN classes to be amended to take account of staggered break 
times and collection times 

 Pupils must sanitise before entering a SEN room. 

 Teachers are advised not to stoop down to pupils if possible 

 Staff who want to will use face shields and or masks (Medial grade) 

 Extra supplies of pencils/markers/whiteboards/glue sticks will be purchased as 
backup.  

 After each group a teacher will use sprays and blue paper towel to wipe down 
desks and door handles 

 Parents must ensure pupils have 2-3 pencils/pens in their pencil cases. Pencils are 
to be sharpened at night and copies ruled. 

 Use of PPE will be used by those students who wish to.  

 The principal will discuss with parents the possible risks/ requirements of those 
with underlying conditions  

 Class teachers are to give the principal names of children with high risk conditions. 

Principal 
 

Staff 

 

SEN staff  
 

SNAs 

Principal 
 

 



 Staff will conduct lessons on the use of sanitisers and all relevant protocols. 
  

 

 

Class 
teachers 

 

Cleaners 

Junior 

Classes 

 
H/
M 

Depend
s 
on class 

Size of rooms 
Pupils moving around the 
room 
Pupils sharing resources 
Pupils/teachers at risk 
Libraries 
Lining up  
Corrections of homework 

 Pupils will be seated using the arrangements suggested by the DES or however a 
teacher is comfortable. 

 Where possible furniture will be removed. 

 Pupils to use their own materials only where possible – No sharing of personal 
equipment -glue sticks, ruler. Back up materials to be purchased for those pupils 
who may not be able to afford same 

 Pupils will sanitise before and after every activity. e.g. using the IWB, art 
materials, table top activities. 

 Teachers to restrict pupil movement around the room as much as possible 

 Pupils in younger classes to have assigned coat hooks or use back of chair place 
coat in school bag 

 Markings will be on the floor around teacher’s desks beyond which a child should 
not go so as to maintain distance between teacher and pupils  

 Use of perspex, visors and masks for those teachers at risk or for pupils at risk 
especially during flu/cold season. Teachers who require same are to inform 
principal. Parents to provide PPE for at risk children if required. 

 All pupil resources should clearly be labelled. Parents to be requested to do 
this. Principal to inform parents of same 

 Teachers also have to sanitise hands regularly if correcting copies and use gloves if 
necessary. 

DES 
template  
  
DP / 
principal 
Teachers  
Pupils/pare
nts  
 
 
 
 
 

Principal/DP 
 

Principal/ 
Parents 



 Use of Velcro shoes in junior, senior infants and first classes so as not to have to 
tie laces in the yard.  

 In rooms where there are toilets pupils should sanitise their hands, use elbows to 
open the door and sanitise hands leaving the toilets.  

 Lessons to cover all of the protocols to be taught in September and recapped in 
February/March upon returning to school 

 

 
Principal 
 

Teachers 
Principal 
/parents 
 
 
 

Teachers 
 
SNA 

Breaks  H Pupils not staying in their 
own groups.  
 
Shortage of space/ 
Social distancing 
 
Pupils not lining up 
correctly. 
 
 
 
 
 
 
 
 
 

 All break times will be staggered  
10.45 -11.00 / 11.05-11.20 
12.15-12.40 / 12.45-1.10 

 

 Usual Rain Supervision protocols will apply. Pupils may read/play games. 
 

 Rubbish to be brought home in lunchboxes to avoid trips to the bin 
 

 The following are class bubbles and breaks.  
 

Bubble 1: Junior Infants – 2nd Class 
Bubble 2: 3rd Class – 6th Class  
 

 12.15-12.40 
1. Junior infants (infant yard 1) 
2. Senior infants (lining up area) 
3. 1st Class (on basketball court/tarmac/pitch) 
4. 2nd Class (on basketball court/tarmac/pitch) 

 

Principal to 
contact 
Parents 
 
Supervision 
 

Bubbles 
 

Staff to 
teach 
lessons on 
the various 
protocols 
 
Principal 



 
 
 

Going out /coming back in 
  
Recording of incidents -use 
of Incident Books 
 
Lunch 
 
 
 
 
 
 
Opening lunches/packets/ 
holding of foods 
 

Water bottles 
 
 
 
 
 
 
 

Children -asthma 
 

Epi Pens 

 

 12.45-1.10 
1. 3rd Class-(infant yard 1) 
2. 4th Class-(lining up area) 
3. 5th Class- (on basketball court/tarmac/pitch) 

4. 6th  Class-(on basketball court/tarmac/pitch) 
 

 Class teachers to ensure collections happen on time after break ends. 

 Teachers wear masks and may have to wear gloves doing yard duty.  

 One bubble will give sufficient time to enter school before Bubble 2 exits to yard to 
avoid meeting. 

 All children eat lunch in rooms 10 minutes before class ends. Teaching and 
learning continue. 

 Teachers are to sanitise hands if asked to open items by the children.  

 Parents have to fill water bottles at home. Pupils to sanitise hands if using water 
taps in the classrooms. 

 Pupils are not to sit on outdoor benches 
 

 Lessons to be completed/recapped on:  
1. Lining up  
2. Maintaining social distancing  
3. Hand hygiene   
4. Food hygiene 
5. Yard Rules if sick/hurt 

 

 No yard monitors or mixing with other class groupings 

 One of the adults brings in a child who is seriously injured.  

 SNA or teacher on yard duty to use aprons, gloves, mask and visor when giving 
first aid 

 Children sanitise hands before and after use and going out to the yard. 

 No basketballs or footballs or tennis balls to be used during yard time until further 
directives from NEPHET/DES 

 

 

SNA  
 

Parents 
 

Yard 
Teachers 
 
Teachers 
 

Teachers to 
know these 
pupils 
 
 staff 
meeting/ 
Principal  
 
Staff 
Pupils 
 
 
 

Yard 
teacher 
 

SNA 



Accidents 
Fallers  
Children wetting 
themselves 
Footballs/basketballs 
 

Bringing in of children 
from the yard if sick/hurt. 
 
 
 
Use of bins  

Equipment 
 
 
 

 Sick/ Injured children: If a child becomes sick or gets hurt the yard teacher/SNA 
will evaluate the child and if she/he deems it necessary for the child to be seen, 
the class teacher will be notified 

 

 If the injury is only a scratch etc, the teacher will use the First Aid box to apply 
treatment such as wiping of graze 

 
 

 
 
 

Teachers to 
teach this 
protocol 
 
 
 

Toilet   
Students: 
Social distancing in the 
toilets/Pupils not washing 
hands 
Different classes using the 
toilets at the same time 
 

Pupils coming in during 
break times to use toilets 
 
 
Teacher toilets, clearly 
marked 

 

 Parents encouraged to get children to go to toilet before coming to school/wash 
hands 

 Toilet times will be staggered in classes where there are toilets, 

 Pupils to use elbows to open doors, to sanitise before and wash hands after using 
the toilet  

 Teachers to put up signs on the outside doors in classrooms where there are 
toilets.  All toilets will be labelled clearly to avoid confusion. 

 Pupils will not be allowed back in to use the toilets so must go before going out 
to yard unless in an emergency situation 

 Lessons on toilet hygiene/lining up to use toilets 

 Toilets across from Loretta’s office only to be used by 6th class  

 Toilets will be cleaned daily 

Principal 
 
 

Teachers 
 
 
 

Duty 
teacher 
 
 



 
Toilet cleaning 
 

 
 
 
 

 Staff- 
Room 
Breaks 

 M Size of staffroom 
Social distancing not being 
maintained 
Sharing cutlery 
Queueing for 
microwave/dishwasher/w
ater 

 Those in the high-risk category ideally should remain in their own rooms. 

 There will be staggered big and small Breaks 

 The staffroom layout to be reconfigured to maximise usage while maintaining 
required social distancing. 

 1.5 metres between each chair  

 Staff to use their own utensils and crockery. Bring into school and bring home. 

 Maximum numbers in the staffroom - currently 8 people 

 Burco will be turned on by first member of staff to arrive in school in the morning 

 Staff to ensure that their own area has been cleaned up after use. 

 Staff to maintain social distancing while using the microwave/hot water. 

 Staff to sanitise before and after using any items 

 All teachers to be in own classrooms by 9.10am to open the classroom doors 
prepare for the children 

 Personal items such as bags, mobile phones, keys etc not to be placed on 
staffroom surfaces and surfaces must be wiped down using antiviral spray  

 
Break 1: 10.45 -11.00  
Staff Room: Teachers not on yard duty 
 
Break 2:11.05-11.20 
Staff Room: Teachers not on yard duty 
 
Break 3: 12.15-12.40  
Staff Room: Teachers not on yard duty 
 
Break 4: 12.45-1.10 
Staff Room: Teachers not on yard duty 

 
 

Principal 
 
Staff 



PE + 

PE equip-
ment 

H/M 
Sharing of equipment 
Social distancing 
 
Equipment 
 
Coaches coming in and 
mixing between classes. 
 
 

 

 All pupils to sanitise hands before and after PE sessions  

 GAA coaching - awaiting directives 

 Each class to be supplied with own PE equipment to keep in the classroom which 
is to be disinfected after each session. 

 Activities in term 1 are to be primarily outdoors 
 

Pupils/staff 

Coaches to 
submit 
Covid Plan 

 
 
 
 

 

Power 
hours/liter
acy lift 
off/ team 
teaching  

 H Size of rooms - v. close 
contact 
 
Mixing of personnel 
between classes. 
 
Sharing of resources 
 
 

 Pupils/teachers to hand sanitise before and after each group teachers will rotate. 
Review after two weeks.(This programme has not taken place so far this year) 

 Novels to be numbered and same child gets same numbered book daily 

 Books not to be used by another child for two days after use (from classes 3rd to 
6th) 

 Pupils to use own pens/ pencils/whiteboards  

 Writing activities carried out on pupils’ own whiteboards 

 Maths resources: different set of resources for each group in infant classes  

 Use of perspex/visors/masks if wanted. 

 Class whiteboards to be labelled. 
 

Teachers 
 
Pupils/staff 
 
Principal/bo
ard to 
source  
 
SET team 
 
Principal 
 
 
 

Teachers 



Digital 
learning 
equip-
ment (iPad 
etc) 

H/M Sharing of devices 
between classes could lead 
to transference of virus 
 

Collection and return of 
trolley 
 

 

 All pupils to sanitise hands before and after use of devices 

 Wipe downs occur during small and big breaks 

 Specific pupils to be assigned to wipe down Chrome books/iPad after the various 
sessions.  

 A teacher collects trolley at the start of the day/each session 

 Trolly to be left back in the storage area (wiped down) 

 Teachers to work collaboratively on timetabling to minimise journey of trolley 
between classes during the day. 

 All outside coaches to complete Return to Work form/temperatures will be taken 
and must sanitise hands regularly.  

 
 

 
Pupils 
 

Staff 
 
Post-Holder 
Teachers 

 
 
 

Shared 
Maths/ 
Science 
resources 
cupboards 

 
Transference of virus 
through shared use 

Lack of human 
resources/time to clean 

 Pupils and teachers to sanitise hands before and after use of all materials that 
might be shared. 

 Staff date the sign in/ out of resources so proper number of days elapse between 
use in different rooms – Maths cupboards/science/PE/Staffroom 
resources/trolleys 

 Lessons on hygienic use of materials  

 3rd to 6th class library Books to be put into a box by date & teacher. Boxes to be 
labelled and quarantined for 72 hours 

 

  Pupils 

Staff 

Class-room 
Libraries 

Books/Copi
es 

H Transference of virus 
through shared use 

 When books are returned, they must be left in separate box for 3 days (feasible in 
older classes but probably not junior classes) Children to bring in books from home 
for use in class 

 Importance of teaching kids not to root through the books as they are selecting 
one 

 Lesson on hygienic use of materials. 

 If teachers are sharing Teacher Manuals - a period of 72 hours to be left between 
usage. Sanitise before using  

 

Pupils/ 

Teachers 
 



After 
school 
Clubs 

 Pupils moving 
unsupervised through 
the school 
Difficulty of social 
distancing if physical 
activity involved 
Sharing of resources 
Mixing of pupils from 
different classes 
Late pick ups  

 Club organisers to be responsible 

 Very specific programme that reduces contact 

 Sanitise after use. Pupils use their own materials 

 Lessons on materials hygiene 

 All personnel to submit Covid plans 

 Clubs to be targeted at a specific class level/ bubble for a specified number of 
weeks 

 
 

Organisers 
 

Pupils 
 

Covid 
plans -club 
leaders 

SNAs 
 

Crossover from classes. 
/Coughing/sneezing 
etc/Toileting  

Assisting pupils with 
clothing/school 
bags/lunches/water 
bottles/paring pencils 

Tactile pupils- OT pupils 

Lunch breaks 

 PPE to be used as much as possible - use aprons/masks/visors/gloves/sanitisers  

 Back up supplies will be located in the Isolation Room. 

 Sanitising hands leaving/entering all rooms 

 Checking in with parents of pupils in the morning  

 Train the kids how to open packages and peel bananas and oranges 

 Refilling water bottles - SNA to sanitise before touching bottles or food packages. 
Children not allowed to fill bottles. Bottles must be labelled 

Sufficient 
supplies to 
be ordered 
 

Teachers 

Parents. 

Forgotten 
/wrong  

items 

M Parents arriving to school 
with forgotten items/lunch 
boxes etc 

Children mixing up lunches 
with siblings  

 Any items being delivered to the school by a parent must be placed on a 
designated area. Child’s name and class should be clearly labelled on the items. 

 Children are not allowed to go to other classes to swap lunches with their siblings  

 



Late 
arrivals/ea
rly 
collections  

M Parents arriving to the 
school to collect children 
early or arriving late 

 Parents must phone school to say they are outside to drop off child late or to 
collect child early 

 Secretary will walk to gate to bring child in or let child out. 

 Secretary will sign the child in/out on behalf of the parent 

Parents  

Secretary  

Photocopi
er use 

Phone use  

H Transfer of virus through 
use of shared photocopier 

 

 

Transfer of virus through 
use of shared school 
phone  

 Photocopier pad and lid must be wiped down with anti-viral wipe after each use 

 Use printer remotely where possible 

 Phone cannot be used without loud speaker. It must not be placed to face.  

 Callers to be made aware that they are on loud speaker  

 Phones have been installed in all classrooms and SET rooms for communication 
with the school secretary or principal if necessary. 

staff 

Corridor 
traffic  

H Transfer of virus through 
close proximity on 
corridors if social 
distancing is not adhered 
to 

 Children not allowed to walk on corridor unless accompanied by a member of staff 

 All monies etc to be kept in classroom and given to Loretta by the teacher. 

 Aladdin connect to be used for communication with parents, teachers etc and for 
the transfer of money 

 SET team to collect their students from their classrooms for withdrawal 

 

Infant 
class 
materials  

H Transfer of virus through 
shared materials 

Aistear  

 Wipe down materials at the end of the day  

 Use net bags to place materials into a Milton bath for sterilising  

 Pupils and teachers to hand sanitise before and after using materials 

 Teachers to wear visors and or face masks if working within 2m of children 

 Sandwich bags containing cubes which are labelled for junior and senior infants.  

 No Aistear at the start of the year. (this has since been reviewed) 

 Hot water to be used if possible 

 Only use materials that can be sanitized (no playdough unless each child has own 
in labelled box) 

 No dressing up clothes  

Infant 
Teachers/ 
SNA 
 

 



 Regular sterilisation of equipment.  

 Infant teachers to source net bags and container for sterilising materials 

Illness of 
pupil/susp
ected case 
of Covid 
19 

H Transfer of virus through 
coughing, sneezing, bodily 
fluids. 

The Board of Management will: 

 Appoint an appropriate person for dealing with suspected cases.  

 

Pupils should not attend school if displaying any symptoms of Covid-19. If a pupil displays 

symptoms of Covid-19 while in the building, the following are the procedures will be 

implemented: 

 Parents/guardians will be contacted immediately 

 The child will be accompanied to the designated isolation area via the isolation route by a 

member of staff (SNA or Principal). The isolation area is the room on the right handside of 

the new corridor 

 The staff member (SNA or Principal) will remain at least 2 metres away from the 

symptomatic child and will also make sure that others maintain a distance of at least 2 

metres from the symptomatic child at all times 

 A mask will be provided for the child presenting with symptoms. He/she should wear the 

mask if in a common area with other people or while exiting the premises 

 An assessment will be made as to whether the child who is displaying symptoms can 

immediately be brought home by parents and call their doctor and continue self-isolation 

at home. Temperature will be taken. 

 The school will facilitate the child presenting with symptoms to remain in isolation, if they 

cannot immediately go home, and will assist them by calling their GP.  

 The child presenting with symptoms should be advised to cover their mouth and nose with 

the disposable tissue provided when they cough or sneeze and to put the tissue in the 

waste bag provided 

 If the child is well enough to go home, the school will arrange for them to be transported 

home by a family member, as soon as possible, and advise them to inform their GP by 

phone of their symptoms. Public transport of any kind should not be used 

 If they are too unwell to go home or advice is required, the school will contact 999 or 112 

Teachers 
SNA 
Set team 
Secretary 

Parents  



and inform them that the sick child is a Covid-19 suspect. 

 Arrangements will be made for appropriate cleaning of the isolation area and work areas 

involved. 

 Isolation area will be equipped with the following: 

 Tissues 

 Hand sanitiser 

 Disinfectant/wipes 

 Gloves/Masks/visor 

 Waste Bags 

 Bins 

 Apron  

Staff 
suspected 
case of 
Covid 19 

H Transfer of virus to other 
members of staff and 
pupils 

 If a member of staff develops symptoms consistent with Covid 19 they will 

immediately put on a mask and visor and inform the principal of their illness. 

 The affected person should be advised to avoid touching other people, surfaces and 
objects. 

 The staff member will be asked if they are well enough to travel home  

 Public transport must not be used 

 GP or ambulance to be called if staff member is deemed to be in need of medical 
attention 

 HSE will be contacted if suspected case confirmed  

 All staff to be provided with a PPE pack 

 Staff to keep their packs filled as necessary 
 

 

Cleaning 
staff  

H Spread of the Covid 19 
virus  

All cleaning will be undertaken in line with DES and public health guidance.  

 

 Staff are responsible for cleaning personal items that have been brought to work and 

items handled at work or during breaks. Staff advised to clean personal items that 

they have bring to work (e.g. mobile phones) and to avoid leaving them down on 

communal surfaces or they will need to clean the surface after the personal item is 

removed 

 Cleaning staff will be trained in the new cleaning arrangements for the school 

 



 Sufficient cleaning materials and PPE will be available to allow for increased cleaning 

 Cleaning staff will be instructed to wear gloves when cleaning and are aware of the 

need to wash their hands thoroughly with soap and water, both before and after 

wearing gloves  

 System in place for the disposable of cleaning cloths and used wipes in a rubbish bag 

Current HSE guidance recommends waste such as cleaning waste, tissues etc. from a 

person suspected of having Covid-19 should be double bagged and stored in a secure 

area for 72 hours before being presented for general waste collection 

 System in place to make sure reusable cleaning equipment including mop heads and 

non-disposable cloths are clean before re-use 

 System in place to ensure that equipment such as buckets are emptied and cleaned 

with a fresh solution of disinfectant before re-use 

Cleaning staff must wear masks if and when they are in proximity to other staff 

members/children.  

All staff must wear masks in communal areas and all other areas where they may come 

into contact with other members of staff. 

 

 

Covid 19 
cleaning of 
isolation 
area and 
route  

H  Spread of the virus  
All cleaning will be undertaken in line with DES and public health guidance.  
  
 It is recommended cleaning an area with normal household disinfectant after a 

suspected coronavirus (Covid-19) case. This will reduce the risk  of passing the  
infection on to other people  

 The area should be kept closed and secure for 72 hours (if possible) for cleaning as the 
amount of virus living on surfaces will have reduced significantly by 72 hours 

 For cleaning purposes, wear a face mask, disposable or washing up gloves. These should 
be double-bagged, then stored securely for 72 hours and then put with the regular 
rubbish after cleaning is finished  should be double-bagged 

 Using a disposable cloth, first clean hard surfaces with warm soapy water. Then 
disinfect these surfaces with the cleaning products you normally use. Pay particular 

Cleaners 
BOM 



attention to frequently touched areas and surfaces, such as toilets, banisters on stairwells 
and door handles 

 If an area has been heavily contaminated, such as with visible bodily fluids, from a 
person with coronavirus (Covid-19) consider using protection for the eyes, mouth and 
nose, as well as wearing gloves and apron 

 Wash hands regularly with soap and water for 20 seconds  and after removing gloves, 
aprons and other protection used while cleaning 

 Public areas where a symptomatic individual has passed through and spent minimal 
time, such as corridors, but which are not visibly contaminated with body fluids can be 
cleaned as normal 

All surfaces that the symptomatic person has come into contact with must be cleaned  and 

disinfected, including objects which are visibly contaminated with body fluids All cleaning will be 

undertaken in line with DES and public health guidance. 

 
Use disposable cloths or paper roll and disposable mob heads to clean all hard surfaces, 
floors, chairs, door handles and sanitary fittings, using an approved and recognised detergent and 
disinfectant  in line with the manufacturer’s instructions for dilution, aplication and contact times 
 
Disinfectants used should be  effective against viruses.  

 
Additionally: 

 
Avoid creating splashes and spray when cleaning.  
Any cloths and mop heads used must be disposed of and should be put into waste bags 
as outlined below. 
 
When items cannot be cleaned using detergents or laundered (upholstered furniture 
of mattresses for example) steam cleaning should be used 
 
Any items that have been heavily contaminated with bodyfluids and that cannot be cleaned  
by washing should be disposed of  
 
If possible, keep an area closed off and secure for 72 hours. After this time the amount of virus 

 contamination will have decreased substantially, and cleaning can take place as 



normal  

 

Laundry 
 

 Wash items in accordance with the manufacturer’s instructions. Use the warmest 
                 water setting and dry items completely. Dirty laundry that has been in contact with 

                    an unwell person can be washed with other people’s items. Do not shake dirty 
                    laundry as this minimises the possibility of dispersing the virus through the air 

 Clean and disinfect anything used for transporting laundry with your usual products, 
                    in line with the cleaning guidance outlined above 

 
Waste Management 

 
 Waste should be put in a plastic rubbish bag and tied when full 
 The plastic bag should then be placed in a second bin bag and tied 
 It should be put in a suitable and secure place and marked for storage until the 

                   individual’s test results are known 
 Allwaste should be stored safely and kept away from children. You should not putwaste 

in communal waste areas until negative test results are known or the waste 
                    has been stored for at least 72 hours 

 If the individual tests negative, the waste can be put in with the normal waste. If the 
                   individual tests positive, then store it for at least 72 hours and put in with the normal 

                waste 

 

 

Visitors  M Spread of the virus 
The Board of Management will ensure the safety and wellbeing of all visitors to the school 
premises. 

 

Visits to the school will be severely restricted and visitors will be asked to: 

 
 Make a prior appointment before visiting the school  
 Remain at home if they have any Covid-19 symptoms 
 Follow the agreed Covid-19 protocols for the school   

BOM 
Principal 



 Sanitise before entering the premises 
 Attendance to be recorded on entry to building 
 Wear PPE if instructed 
 Adhere to social distancing requirements 
 Not to loiter – complete their business and leave premises 

 

Delivery M Spread of the virus  
 All drivers to remain in their vehicle and to follow instructions to set down area 
 Ensure that all delivery transactions comply with physical distancing requirements  
 Agree a delivery protocol with suppliers 
 All deliveries to be planned with allocated times for collections and deliveries  
 Arrangements to be made for paperless deliveries  
 System to be agreed with suppliers to ensure reconciliations are accurate  
 Appropriate sanitising arrangements at set down areas (for materials and stock) and at 

access and egress points.  
 . 
 

BOM 
Principal 
Drivers 

 

Declaration of Sight 

 
I have read and understand the contents of this document. 
 
Signed: _________________________________  Dated: _______________________ 
 
 
Signed: _________________________________ Dated: ________________________ 
 
 
Signed: _________________________________   Dated________________________ 
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Signed:__________________________________ Dated:________________________ 
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